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INTRODUCTION

The purpose of this document is to provide the policies and procedures for services
to students of the Rehabilitation Act of 1973, Section 504, Subpart D. Section 504
contains other requirements including building accessibility and employment
practices concerning persons with disabilities. This system limits itself to the
instructional services to students in Subpart D, Preschool, Elementary, and
Secondary Education.

Section 504 prohibits discrimination against disabled persons by school districts
receiving federal financial assistance. This includes all programs and activities of
the school district receiving federal funds, regardless of whether the specific
program or activity involved is a direct recipient of federal funds.

All individuals who are disabled under the Individuals with Disabilities Education Act
(IDEA) are also protected under Section 504. Their rights, and the necessary
services to prevent discrimination, are provided for within the IDEA. However, all
individuals who have been determined to be disabled under Section 504 may not be
disabled under IDEA. These persons require a response from the regular education
staff and curriculum. The IDEA defines as eligible only students who have certain
specific types of disabilities and who because of one of those conditions, need
special education (specially designed instruction). Section 504 protects the civil
rights of all disabled students, defined as those having any physical or mental
impairment that substantially limits one or more major life activities (including
learning). Section 504 covers all students who meet this definition, even if they do
not fall within the IDEA enumerated categories and even if they do not need to be
in a special education program.

This document provides the South Carolina Public Charter School District’s
interpretation of various statutory provisions and does not impose any requirements
beyond those included in federal regulations and court interpretations. In addition,
it does not create or confer any rights for or on any person.

The SCPCSD maintains the role of an authorizer and LEA. Each charter school within
the SCPCSD has the autonomy to develop policies and procedures individualized to
meet the needs of the school, as long as those policies and procedures are
consistent with the school’s charter, contract, and SCPCSD policies and procedures. 
All schools must adhere to State and Federal Laws regarding student with
disabilities. The rights of students with disabilities and their parents under Section
504 are guaranteed in the South Carolina Public Charter School District. The
Directors of Special Education Services oversee all matters related to Section 504,
in addition to each charter school having its own 504 Coordinator.

This is a living document and will be updated on a regular basis as the South
Carolina Public Charter School District receives further guidance from the United
States Department of Education, Office of Civil Rights, and results of court

2



decisions. For the additional guidance on Section 504 regulations, please consult
the Office of Civil Rights: https://www.hhs.gov/ocr/index.html. For questions
concerning this document or questions concerning the South Carolina Public Charter
School District’s Section 504 Programs, please call (803) 734-8322.
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Assurances
The school has developed, adopted, and implemented policies and procedures that
are consistent with all requirements of the Rehabilitation Act of 1973, Americans
with Disabilities Act, the Americans with Disabilities Amendments Act, the
Individuals with Disabilities Education Act 2004, South Carolina State Board of
Education regulations, and the South Carolina Public Charter School District’s
policies and procedures including, but not limited to, the following:

● The school has district-approved policies and procedures.
● If required, service providers (RN, interpreter) are on staff or under contract

and are appropriately credentialed.
● School files are kept confidential, locked, up to date, accessible, and

organized with appropriate information stored for the required length of time.
● The school maintains an up-to-date, confidential, and accurate database of

students with 504 plans using the required forms.
● All required information is marked complete and attached in ENRICH in a

timely manner.
● All 504 plans are compliant as demonstrated by a review of at least 1 504

plan (transfer, annual, initial evaluation, and/or reevaluations).
● All active 504 plans are reviewed annually.
● All reevaluations have been conducted at least every three years, including

students eligible under Section 504 but who do not require a 504 plan.
● Students receive provision of accommodations and/or services in accordance

with their 504 plans and have a means to document.
● Evaluations for initial eligibility are comprehensive, conducted by a

multidisciplinary team, and contain evidence of previous research-based
interventions.

● Comparable services are initiated within the first 5 school days after
enrollment.

● The school has a means to track the removal of students for disciplinary
reasons and alert school staff when a student is approaching 10 days OSS.

● All disciplinary removals of students with 504 plans are done so in
accordance with IDEA requirements and have been appropriately
documented in Incident Management in PowerSchool.

● All parents are notified of their Procedural Safeguards at least annually.
● The school (brick and motor/virtual) understands it is obligated to serve all

students with disabilities under IDEA and Section 504 of the Rehabilitation
Act in the same manner as any other public-school district. Budget, staffing
availability and administrative convivence do not exempt the site from its
legal obligations including, but not limited to students placed on Medical
Homebound.

______________________________ __________________
Signature by School Leader Date
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I. FREE AND APPROPRIATE PUBLIC EDUCATION

In accordance with Section 504 regulations at 34 CFR 104.33, the South Carolina
Public Charter School District ensures that a free appropriate public education
(FAPE) is made available to all children with disabilities between the ages of 3 and
21, regardless of the nature or severity of the disability. “Appropriate Education” is
defined as the provision of regular or special education and related aids and
services that are designed to meet the individual educational needs of people with
disabilities as adequately as the needs of individuals without disabilities are met.

II. CONFIDENTIALITY
The South Carolina Public Charter School District safeguards the confidentiality of
personally identifiable information at use, collection, storage, retention, disclosure
and destruction stages. In the South Carolina Public Charter School District, the
Director of Federal Programs, along with each individual school’s 504 Coordinator, is
responsible for maintaining the confidentiality of personally identifiable information.
The Family Educational Rights and Privacy Act (FERPA) specifies rights related to
educational records. This Act gives the parent or guardian the right to: (1) inspect
and review his/her child’s educational records; (2) make copies of these records;
(3) receive a list of all individuals having access to those records; (4) ask for an
explanation of any item in the records; (5) ask for an amendment to any report on
the grounds that it is inaccurate, misleading, or violates the child’s rights; and (6)
receive a hearing on the issue if the school refuses to make the amendment.

A. Access Rights

The South Carolina Public Charter School District complies with a request to access
records without unnecessary delay and before any meeting regarding a 504 Plan, or
any hearing pursuant to South Carolina Board of Education Regulations, and any
resolution session pursuant to South Carolina Board of Education Regulations, and
in no case more than 45 days.

The South Carolina Public Charter School District presumes that a parent has the
authority to inspect and review records relative to that parent's child unless the
South Carolina Public Charter School District has been advised that the parent does
not have the authority under applicable state law governing such matters as
guardianship, separation, and divorce.

Upon request, the South Carolina Public Charter School District provides parents a
list of the types and locations of education records collected, maintained, or used by
the South Carolina Public Charter School District and each of its schools.
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B. Amendment of Records/Hearing Process

Parents have the right to request that their child's education records be changed if
something is inaccurate, misleading, or in violation of the student’s rights of
privacy.

If the school does not agree that the education records should be changed, staff
must provide an opportunity for a hearing, following the Family Educational Rights
and Privacy Act of 1974, August 1974, 20 U.S.C. 1232g (FERPA) requirements. The
hearing officer would be the school’s hearing officer, not a special education due
process hearing officer (34 CFR § 300.618).

C. Parental Consent Prior to Disclosure of Records

The South Carolina Public Charter School District obtains parental consent before
personally identifiable information is disclosed to parties other than officials of
participating agencies in accordance as defined by South Carolina Board of
Education Regulations, unless the information is contained in education records and
the disclosure is authorized without parental consent under FERPA.

The parent's consent must be in writing, signed, and dated and must:

(1) Specify the records to be disclosed;
(2) State the purpose of the disclosure; and
(3) Identify the party or class of parties to whom the disclosure may be

made.

The South Carolina Public Charter School District obtains parental consent, or the
consent of an eligible child who has reached the age of majority under South
Carolina law, before personally identifiable information is released:

(1) To officials in another district or school in connection with the child’s
enrollment in a nonpublic school; and/or

(2) For purposes of billing insurance and/or Medicaid.

D. Transfer of Rights at Age of Majority

The South Carolina Public Charter School District affords rights of privacy to
children similar to those afforded to parents, taking into consideration the age of
the child and type or severity of disability. The rights of parents regarding
education records under FERPA transfer to the child at age 18.
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E. Disciplinary Information and Reports to Law
Enforcement

The South Carolina Public Charter School District includes in the records of a child
with a disability a statement of any current or previous disciplinary action that has
been taken against the child and transmits the statement to the same extent that
the disciplinary information is included in, and transmitted with, the records of
nondisabled children.

When a child transfers from the South Carolina Public Charter School District, the
transmission of any of the child’s records includes the child’s current 504 Plan, most
current evaluation/reevaluation, and any statement of current or previous
disciplinary action that has been taken against the child.

A statement of disciplinary action shall:

(1) Specify the circumstances that resulted in the disciplinary action and
provide a description of the disciplinary action taken if the disciplinary
action was taken because the child:

(2) Include any information that is relevant to the safety of the child and
other individuals involved with the child.

A statement of disciplinary action may include a description of any other behavior
engaged in by the child that required disciplinary action, and a description of the
disciplinary action taken.

If the South Carolina Public Charter School District or school authorized by the
district reports a crime to the appropriate law enforcement officials, the South
Carolina Public Charter School District transmits copies of the special education and
disciplinary records of the child to those officials only to the extent that the
transmission is permitted by FERPA and any other applicable.Consistent with
Federal Law (34 CFR 300.220 IDEA) the South Carolina Public Charter School
District assures that all children, age three to twenty-one, regardless of the nature
or severity of the disability, and who are in need of special education and related
services, are identified, located, evaluated, and receive a free appropriate public
education (FAPE).

III. CHILD FIND

In accordance with Section 504 regulations 34 CFR 104.32, the South Carolina
Public Charter School District assumes responsibility for the location, identification
and evaluation of every qualified person with a disability enrolled in any of the
schools chartered with the South Carolina Public Charter School District and who
reside within the State of South Carolina. Child Find procedures utilized for
compliance with the IDEA will be utilized for the identification of students with
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disabilities who may qualify under Section 504 of the Rehabilitation Act of 1973. In
addition, when a student is referred under IDEA and found to be not eligible, and
when a student is exited from IDEA services for any reason, consideration for
Section 504 protections will be initiated.

The South Carolina Public Charter School District is a district of choice and is not a
district of residence for any child, therefore the South Carolina Public Charter
School District is not required to locate, identify, or evaluate children who are
placed by a parent in a private school or home schooled. If the parents of a child
who is home schooled or placed in a private school has questions about special
education, the parents will need to contact their district of residence

A. Responsibility for Determining Eligibility

South Carolina Public Charter School District evaluates children for a disability, not
for category of disability. All evaluation procedures under IDEA are followed first.
If the student does not qualify for Special Education, then the Team must determine
if the student qualifies as a student with a disability under Section 504.

In all cases, the South Carolina Public Charter School District multidisciplinary team
will not determine that a student has a disability if the suspected disability is the
result of a lack of instruction in reading or math. If the student is not proficient in
English, the South Carolina Public Charter School District will not identify the
student as having a disability if the limited English proficiency (LEP) is the cause of
the suspected disability.

B. Child Identification Process

The South Carolina Public Charter School District, in conjunction with each of the
charter schools within the district, coordinates the child identification process. The
South Carolina Public Charter School District, its schools, and its staff use a variety
of community resources and systematic activities in order to identify children
requiring special services. These responsibilities are carried out through the
implementation of the Child Find Notice and the individual charter school referral
process.

The following is the school's Child Find notice and a description of methods for
publicly providing the notice:

South Carolina Public Charter School District
Bridges Preparatory School

ANNUAL NOTICE OF CHILD FIND (SPECIAL EDUCATION REFERRAL AND
EVALUATION PROCEDURES)

Upon request, the South Carolina Public Charter School District is required to
evaluate the child for eligibility for special education services. A request for
evaluation is known as a referral. When the district receives a referral, the district
will appoint an Evaluation Planning team to determine if the child has a disability,
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and if the child needs special education services. The district locates, identifies, and
evaluates all children with disabilities who are enrolled by their parents in schools
within the school district. A school staff member who reasonably believes a child
may be a child with a disability has a legal duty to refer the child, including a
homeless child, to the school district in which the child is enrolled. Before referring
the child, the person making the referral must inform the child’s parent that the
referral will be made. Others, including parents, who reasonably believe a child is a
child with a disability may also refer the child, including a homeless child, to the
school or district in which the child is enrolled. Referrals must be in writing and
include the reason why the person believes the child is a child with a disability. A
referral may be made by contacting Laura Merrick, Director of MTSS, Bridges
Preparatory Charter School, at lmerrick@bridgesprep.org, or by writing her at
address 555 Robert Smalls Parkway Beaufort, SC 29906. Our Child Find Notice can
be found at https://www.bridgesprep.org/academics/student-support-services and
at the front desk of each building.

Procedures for referring students who may be suspected of having a disability:

A) Referrals initiated by school:

A school or staff member who reasonably believes a child may be a child
with a disability has a legal duty to refer the child, including a homeless
child, a ward of the state, highly mobile, or migrant child or a child
advancing from grade to grade, to the school district in which the child is
enrolled.

Before referring the child, the person making the referral must inform
the child’s parent that the referral will be made. Referrals must be in
writing and include the reason why the person believes the child is a
child with a disability. A referral may be made by contacting the Special
Education Director and/or MTSS Director, at thunt@bridgesprep.org or
lmerrick@bridgesprep.org and 843-982-7737 or in writing at 555
Robert Smalls Pkwy, Beaufort, SC 29906

B) Referrals initiated by parents:

Others, including parents, who reasonably believe a child is a child with
a disability may also refer the child, including a homeless child or a child
advancing from grade to grade, to the school or district in which the
child is enrolled. Referrals must be in writing and include the reason
why the person believes the child is a child with a disability. A referral
may be made by contacting the Special Education Director or MTSS
director at thunt@bridgesprep.org or lmerrick@bridgesprep.org and
843-982-7737 or in writing at 555 Robert Smalls Pkwy, Beaufort, SC
29906
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Once the written request has been received by the school, the MTSS
team, including the MTSS Director and interventionists in area(s) of
concern, parent, classroom teacher, and any other individual that may
have working knowledge of the student and his/her needs will meet to
consider the data and determine if the team suspects a disability.

1. If the team does not suspect a disability, the MTSS team will follow
the policies and procedures outlined in the MTSS Guidance and
Implementation Handbook.

2. If the team does suspect a disability, the above procedure is
followed. At the same time, the parent is requested to complete
and return any outside evaluation reports, developmental
/medical/health history form, and a medical release, if applicable.
The school will also complete a vision and hearing screening. Once
all forms are gathered and the MTSS team has gathered data on
present levels, an Evaluation Planning Meeting is scheduled to
review the data as a team.

IV. PROCEDURAL SAFEGUARDS

A. Procedural Safeguards Notice

Parents of a child with a disability are entitled to specific procedural safeguards
under Section 504. These safeguards are referred to parents’ rights. The South
Carolina Public Charter School District provides parents with a copy of the
procedural safeguards at least once a year during the annual review.

In addition, South Carolina Public Charter School District provides parents with a
printed copy of this procedural safeguards notice in each of the following
circumstances:

(1) Upon the initial referral or parental request for evaluation;
(2) Upon receipt of a grievance;
(3) Upon the request of an impartial hearing;
(4) Upon a change in placement for disciplinary action; and
(5) When requested by the parents or the child who has reached the age of

majority.

⛝ The school will use the District's Notice of Parents Rights and Safeguards
regarding Section 504.
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B. Parental Consent

Consent means that the parents:

(a) Have been fully informed in the parents’ native language or other mode
of communication of all information relevant to the activity for which
consent is sought;

(b) Understand and agree in writing to the carrying out of the activity for
which the consent was asked. The consent describes that activity and
lists the records (if any) that will be released and to whom they will be
released; and

(c) Understand that the granting of consent is voluntary and may be
revoked at any time.

The South Carolina Public Charter School District does not obtain written parental
consent when reviewing existing data as part of an evaluation or reevaluation or
when administering a test or evaluation that is given to all children, unless consent
is required of all parents. If parents refuse to give written consent, the South
Carolina Public School District may use due process hearing procedures to seek to
override the parents' denial of consent.

C. Conflict Resolution

Grievances:
Grievances can be submitted in writing to the School’s Section 504

Coordinator on issues other than a child’s identification, evaluation, and
placement. The grievance will be investigated, and a written response will
be submitted to the parent/guardian within ten (10) business days. If the
grievance resolution is not satisfactory to the parent/guardian, then the
parent/guardian can submit in writing to the District 504
Coordinator/Special Education Director a District level grievance review.
The grievance will be investigated, and a written response will be
submitted to the parent/guardian within ten (10) business days.

Impartial Hearing:
Parents have the right to an impartial hearing if there is a disagreement with

the school regarding a child’s identification, evaluation, or educational
placement. Parents will file a written Notice of Appeal with the School’s
504 Coordinator within 10 calendar days of receiving written notice of the
504 committee’s actions. A hearing will be scheduled before an impartial
hearing officer within 30 calendar days. Parents will be notified in writing
of the date, time, and place for the hearing. If parent/guardian disagrees
with the hearing officer’s decision, they have the right to a review of that
decision by a court of competent jurisdiction.
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If the parents request to inspect and review any education records relating to their
child, the South Carolina Public Charter School District replies without unnecessary
delay and makes the records available before the hearing.

F. Child’s Status During Code of Conduct Violations

DISCIPLINARY PROCEEDINGS

The South Carolina Public Charter School District will consider any unique
circumstances on a case-by-case basis when determining whether a change in
placement, consistent with the other requirements of South Carolina Department of
Education Board of Education Regulations, is appropriate for a child with a disability
who violates a code of student conduct.

(a) Changes in placement less than 10 consecutive school days

The South Carolina Public Charter School District may remove a child with a
disability who violates a code of student conduct from the child's current placement
to an appropriate alternative setting, or suspension, for not more than 10
consecutive school days (to the extent those alternatives are applied to children
without disabilities), and for additional removals of not more than 10 consecutive
school days in that same school year for separate incidents of misconduct (as long
as those removals do not constitute a change of placement).

The South Carolina Public Charter School District considers on a case-by-case basis
whether a pattern of removals constitutes a change of placement. A change in
placement occurs if:

(1) The removal is for more than 10 consecutive school days, or
(2) The child has been subjected to a series of removals that constitute a

pattern:
(a)Because the series of removals total more than 10 school days in a

school year;
(b)Because the child’s behavior is substantially similar to the child’s

behavior in previous incidents that resulted in the series of removals;
and

(c) Because of such additional factors as the length of each removal, the
total amount of time the child has been removed and the proximity
of the removals to one another.

SCPCSD makes use of In School Suspension (ISS) when appropriate. ISS is
described as:

o Student is afforded the opportunity to continue to appropriately
participate in the general curriculum

o The student continues to receive the accommodations and/or related
services specified in the 504 plan; and

o Student continues to participate with nondisabled peers to the extent
they would have in their current placement
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Describe the school's procedures for the following: monitoring in- and out-of-school
suspensions, to include the review of suspension/expulsion data; determining when
a pattern of removals constitutes a change of placement; and addressing behavior
issues using positive behavior interventions:

Bridges Preparatory School uses Educator’s Handbook and PowerSchool to monitor
in and out of school suspensions by the team comprised of: The grade level
principal, powerschool clerk, and 504 coordinator. Analyzing the data, the team will
determine when a pattern or removals constitutes a change of placement. In
addition, teachers are required to implement positive behavior strategies within
their classrooms including the Responsive Classroom program. The grade level
principals, dean of students and appropriate staff will have access to every student
with disability’s accommodations and BIP if applicable.

When a student reaches the 10 day suspension mark, a manifestation meeting will
be held before the student is suspended. If a pattern of behavior is established,
before the 10th day of suspension, the team should consider conducting a
functional behavior analysis and possibly establishing a behavior intervention plan.
If at the manifestation meeting, the team determines the behavior was not related
to the disability, educational services would not need to be provided after further
suspension. If the team determines the behavior was related to the disability, an
FBA and BIP should be written immediately to address the recurring behavior and
positive interventions should be put in place. If an FBA and BIP were already in
place and determined to be unsuccessful, the team may consider other placement
options.

(b) Services during removal from current placement

The South Carolina Public Charter School District provides services to a child
removed from the child’s current placement as follows:

(1) If the child has been removed from the child’s current placement for 10
school days or less in the school year, services are provided only to the
extent that services are provided to a child without disabilities who is
similarly removed;

(2) After a child with a disability has been removed from the child’s current
placement for 10 school days in the same year (under circumstances in
which the current removal is for not more than 10 consecutive days and
is not a change in placement), the South Carolina Public Charter School
District provides services, as determined by school personnel in
consultation with at least one of the child’s teachers, so as to enable the
child to continue to participate in the general education curriculum,
although in another setting;

(3) If the removal is a change in placement, the Team determines
appropriate services; and

(4) If a child with a disability is removed from the child’s current placement
for either more than 10 consecutive days for behavior that is determined
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not to be a manifestation of the child’s disability, the school may impose
disciplinary sanctions aligned with their processes for nondisabled
students.

(c) Manifestation determination

Within 10 school days of any decision to change the placement of a child with a
disability because of a violation of a code of student conduct, the school, the parent
and relevant members Team members (as determined by the parent and the school
district) must review all relevant information in the child's file, including the child's
504 Plan, any teacher observations and any relevant information provided by the
parents to determine if the conduct was a manifestation of the child’s disability. The
South Carolina Public Charter School District determines that the conduct is a
manifestation of the child’s disability:

(1) If the conduct in question was caused by, or had a direct and substantial
relationship to, the child's disability; or

(2) If the conduct in question was the direct result of the school district's
failure to implement the 504 Plan (which may or may not include a
behavior intervention plan).

If the relevant members of the 504 team, which includes the parents, determine
that the conduct in question was NOT the direct result of the school’s failure to
implement the 504 plan and not a direct/substantial relationship to the child’s
disability, the school can resume with the course of action based on their code of
conduct policy.

If the relevant members of the 504 team, which includes the parents, determine
that the conduct in question was the direct result of the school’s failure to
implement the 504 Plan, the South Carolina Public Charter School District takes
immediate steps to remedy those deficiencies and return the child to his/her
previous placement.

If the manifestation determination indicates that the conduct was related to the
student’s disability, the district will:

1. Continue educational services that occurred prior to the infraction,
unless the parent and SCPCSD agree to a change of placement.

2. Conduct a reevaluation within 10 days of the MDR to determine if the
eligibility and/or placement is appropriate; this may also include
conducting a functional behavioral assessment. The Team needs to
complete the assessment(s) as soon as practicable.
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G. Transfer of Parental Rights at Age of Majority/Student
Notification

Once a child reaches the age of majority, the South Carolina Public Charter School
District sends all required notices to both the student and parent, unless the
student has been determined incompetent under state law. The South Carolina
Public Charter School District will obtain informed written consent, as required by
the South Carolina Board of Education regulations, from the student, unless the
student has been determined incompetent under state law. Once rights have been
transferred to the student, he or she may be able to execute a power of attorney
under S. C. Code Ann. § 62-5-501 (Supp. 2008).

H. Surrogate Parents

The South Carolina Public Charter School District ensures that the rights of a child
are protected when:

(1) No parent can be identified;
(2) The South Carolina Public Charter School District, after making

reasonable efforts, cannot locate a parent;
(3) The child is a ward of the state; or
(4) The child is an unaccompanied homeless youth as defined in section

725(6) of the McKinney-Vento Homeless Assistance Act (42 U.S.C.
§11434a(6)).

One way in which the South Carolina Public Charter School District protects the
rights of such children is through the assignment of surrogate parents where
appropriate. The South Carolina Public Charter School District has a method for
determining when a child needs a surrogate parent, for assigning a surrogate
parent to the child and for the training of the surrogate parents that complies with
the requirements of South Carolina Board of Education regarding surrogate parents.

V. EVALUATION

The South Carolina Public Charter School District ensures that initial evaluations are
conducted and that reevaluations are completed for children who attend a school
who has chartered with the South Carolina Public Charter School District. The South
Carolina Public Charter School District uses a referral process to determine whether
or not a child is a child with a disability. The South Carolina Public Charter School
District also provides interventions to assist a child who is performing below
grade-level standards. The provision of intervention services is not used to
unnecessarily delay a child’s evaluation for purposes of determining eligibility for
special education services.
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A. Initial Evaluation

1. TIMING AND INITIATION

A parent of a child may initiate a request for an initial evaluation to determine if the
child is a child with a disability. Additionally, when there is reason to suspect the
child may have a disability, an employee of the South Carolina Public Charter School
District, including its schools, is obligated to initiate a request for an initial
evaluation.

Describe the school’s procedure for documenting receipt of referral and tracking
timelines and holding meetings to ensure all timelines are met as required:

The 504 Coordinator will create and maintain a spreadsheet of all referral and
tracking timelines to ensure compliance that is shared with the evaluators.

Within a reasonable amount of time from receipt of a request for an evaluation, the
South Carolina Public Charter School District either obtains parental consent for an
initial evaluation through an evaluation planning meeting or provides to the parents’
written notice stating that the South Carolina Public Charter School District does not
suspect a disability and will not be conducting an evaluation.

The initial evaluation:

(a) Is conducted within 60 days of receiving parental consent for the
evaluation; and

(b) Consists of procedures:
(i) To determine if the child is a child with a disability as defined in

Section 504 laws and regulation which include Rehabilitation Act of
1973, Americans with Disability Act and the Americans with
Disabilities Amendment Act; and

(ii) To determine the educational needs of the child.

2. THE EVALUATION

Under 34 CFR 104.35(a), a district must conduct an evaluation of any student who,
because of disability, needs or is believed to need special education or related
services before taking any action with respect to the initial placement of the student
in regular or special education and any subsequent significant change in placement.
A multidisciplinary team of qualified professionals, including parent(s), will comprise
the evaluation team. As part of the initial evaluation and any reevaluation, the
evaluation team will develop an evaluation plan that will provide for the following
and be summarized in an evaluation team report:

(a) Review of existing evaluation data on the child, including:
(i) Evaluations and information provided by the parents of the child;
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(ii) Current classroom-based, local or state assessments and
classroom-based observations;

(iii) Observations by teachers and related services providers;
(iv) Data about the child's progress in the general curriculum, or, for the

preschool-age child, data pertaining to the child's growth and
development; and

(v) Data from previous interventions.
(b) On the basis of that review and input from the child's parents, identify

what additional data, if any, are needed to determine:
(i) Whether the child is a child with a disability, as defined by Section

504;
(ii) The present levels of academic achievement and related

developmental needs of the child;
(iii) Whether the child, as a result of the disability, requires

accommodations and/or related services; or
(iv) In the case of a reevaluation of a child, whether the child continues

to need accommodations and/or related services; and
(v) Whether any additions or modifications to the accommodations

and/or related services are required.

The South Carolina Public Charter School District administers such assessments and
other evaluation measures as may be needed to produce the data identified above.
The South Carolina Public Charter School District provides written notice to the
parents of a child with a disability that describes any evaluation procedures the
school district proposes to conduct.

3. CONDUCT OF EVALUATION

In conducting the evaluation, the South Carolina Public Charter School District:

(a) Uses a variety of assessment tools and strategies to gather relevant
functional, developmental and academic information about the child,
including information provided by the parent, that may assist in
determining:

(b) Does not use any single measure or assessment as the sole criterion for
determining whether a child is a child with a disability and for
determining an appropriate educational program for the child; and

(c) Uses technically sound instruments that may assess the relative
contribution of cognitive and behavioral factors, in addition to physical or
developmental factors.

The South Carolina Public Charter School District ensures that:

(a) Assessments and other evaluation materials used to assess a child:
(i) Are selected and administered so as not to be discriminatory on a

racial or cultural basis;
(ii) Are provided and administered in the child’s native language or

other mode of communication and in the form most likely to yield
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accurate information about what the child knows and can do
academically, developmentally and functionally, unless it is clearly
not feasible to so provide or administer;

(iii) Are used for the purposes for which the assessments or measures
are valid and reliable;

(iv) Are administered by trained and knowledgeable personnel; and
(v) Are administered in accordance with any instructions provided by

the producer of the assessments.
(b) Assessments and other evaluation materials include those tailored to

assess specific areas of educational need and not merely those that are
designed to provide a single general intelligence quotient.

(c) Assessments are selected and administered so as best to ensure that if
an assessment is administered to a child with impaired sensory, manual
or speaking skills, the assessment results accurately reflect the child’s
aptitude or achievement level or whatever other factors the test
purports to measure rather than reflecting the child's impaired sensory,
manual or speaking skills (unless those skills are the factors that the
test purports to measure);

(d) A school age child is assessed in all areas related to the suspected
disability, including, if appropriate, health, vision, hearing, social and
emotional status, general intelligence, academic performance,
communicative status and motor abilities;

(e) Preschool children are assessed in the following developmental areas:
adaptive behavior, cognition, communication, hearing, vision,
sensory/motor function, social-emotional functioning and behavioral
function.

(f) Assessments of children with disabilities who transfer from one school
district to another school district in the same school year are
coordinated with the children’s prior and subsequent schools, as
necessary and as expeditiously as possible, consistent with South
Carolina Board of Education Regulations 43-243, to ensure prompt
completion of full evaluations.

(g) In evaluating each child with a disability, the evaluation is sufficiently
comprehensive to identify all of the child’s special education and related
service needs, whether or not commonly linked to the disability category
in which the child has been classified.

(h) Assessment tools and strategies that provide relevant information that
directly assists persons in determining the educational needs of the child
are provided.

B. Eligibility of Determination

1. REPORT

The South Carolina Public Charter School District provides a copy of the evaluation
team report and the documentation of determination of eligibility or continued
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eligibility to the parents and in no case later than 15 calendar days from the date of
eligibility determination.

2. DETERMINATION OF ELIGIBILITY

A child is not determined to be a child with a disability:

(a) If the determinant factor for that determination is:
(i) Lack of appropriate instruction in reading, including the essential

components of reading instruction as defined in Section 1208(3) of
the Elementary and Secondary Act of 1965, as amended and
specified in the No Child Left Behind Act of 2002, January 2002, 20
U.S.C. 6301 (ESEA);

(ii) Lack of appropriate instruction in math; or
(iii) Limited English proficiency; and

(b) If the child does not otherwise meet the eligibility criteria under
eligibility requirements outlined in the Rehabilitation Act of 1973,
Americans with Disabilities Act, and the Americans with Disabilities
Amendment Act.

The South Carolina Public Charter School District, in interpreting evaluation data for
the purpose of determining if a child is a child with a disability, does the following:

(a) Draws upon information from a variety of sources, including aptitude
and achievement tests, state- and district-wide assessments, parent
input and teacher recommendations, as well as information about the
child’s physical condition, social or cultural background, and adaptive
behavior; and

(b) Ensures that information obtained from all of these sources is
documented and carefully considered.

If a determination is made that a child has a disability and is eligible under Section
504, the committee must determine if a 504 plan is required. If a plan is required,
the South Carolina Public Charter School District develops a 504 Plan for the child
within 30 calendar days of the date eligibility is determined as required by South
Carolina Board of Education Regulations 43-243, if the parent approves of the
action. If a plan is not required, but the child is eligible under Section 504 that child
is still protected under Section 504.

C. Reevaluations

The South Carolina Public Charter School District conducts reevaluations of a child
with a disability in accordance with IDEA:

(a) At least once every three years, unless the parent and the South
Carolina Public Charter School District agree the reevaluation is
unnecessary;

20



(b) If the South Carolina Public Charter School District determines that the
child’s educational or related services needs, including improved
academic achievement and functional performance, warrant a
reevaluation;

(c) If the child’s parent or teacher requests a reevaluation; or
(d) In order to determine if the child continues to eligible under Section

504.

A reevaluation may not occur more than once a year, unless the parent and the
South Carolina Public Charter School District agree otherwise. A reevaluation must
occur at least once every three years, unless the parent and the South Carolina
Public Charter School District agree that a reevaluation is unnecessary.

The South Carolina Public Charter School District reevaluates a child with a
disability before determining that a child is no longer a child with a disability,
although this evaluation is not required if the child’s eligibility terminates due to
graduation from secondary school with a diploma or due to exceeding the age
eligibility for FAPE under state law.

Describe the school’s procedure to tracking reevaluation timelines and/or notifying
parents of the option to request additional information. This must also include
students who are eligible under Section 504 but do not require a 504 plan.

At the beginning of the school year, the 504 Coordinator creates a spreadsheet with
data from existing 504s to include annual due dates and reevaluations. Monthly, the
coordinator will compare the data spreadsheet with Enrich to ensure revaluations
are completed in a timely manner. The Coordinator will notify school psychologist
and teachers monthly of any reevaluations or 504s due. Parents are invited to all
504 team meetings, including reevaluations, and as part of such team make
request additional information.

Observation Requirements

The South Carolina Public Charter School District ensures that the child is observed
in the child’s learning environment (which could include the home setting for
children enrolled in a virtual school), to document the child’s academic performance
and behavior in the areas of difficulty. The group of qualified professionals
identified by the South Carolina Public Charter School District conducts the
observation by:

(a) Using information from an observation of the child’s performance
conducted during routine classroom instruction, including monitoring of
the child’s performance during instruction, that was done before the
child was referred for an evaluation; or

(b) Having at least one member of the group conduct an observation of the
child’s academic performance in the regular classroom after the child
has been referred for an evaluation and parent consent has been
obtained.
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In order to ensure that underachievement in a child suspected of having a learning
disability is not due to lack of appropriate instruction in reading or math, the South
Carolina Public Charter School District considers:

(a) Data demonstrating that prior to, or as part of, the referral process, the
child received appropriate instruction in regular education settings
delivered by qualified personnel; and

(b) Data-based documentation of repeated assessments of achievement at
reasonable intervals, reflecting formal assessment of the child’s progress
during instruction, the results of which were provided to the child’s
parents.

Obtaining Parental Consent to Evaluate

The South Carolina Public Charter School District promptly requests parental
consent to evaluate a child to determine if the child needs special education and
related services:

(a) If prior to the referral, the child does not make adequate progress after
an appropriate period of time when provided with appropriate
instruction. To make this determination, the South Carolina Public
Charter School District considers:
(i) Data demonstrating that prior to, or as part of, the referral process,

the child received appropriate scientifically based instruction in
regular education settings delivered by qualified personnel; and

(ii) Data-based documentation of repeated assessments of achievement
at reasonable intervals, reflecting formal assessment of the child’s
progress during instruction, the results of which were provided to the
child’s parents; and

(b) Whenever a child is referred for an evaluation.

D. Transfers During an Evaluation

If a child moves into the South Carolina Public Charter School District during the
middle of an evaluation, the South Carolina Public Charter School District will
coordinate with the child’s previous district to ensure prompt completion of the full
evaluation. The 60-day timeline for completion of the evaluation may be extended if
the parent and South Carolina Public Charter School District agree to a specific time
extension as the South Carolina Public Charter School District makes sufficient
progress to ensure a prompt completion of the evaluation.

22



VI. 504 Plans

The South Carolina Public Charter School District ensures that a 504 Plan is
developed and implemented for each child with a disability (under Section 504),
ages 3 through 21, inclusive, who requires accommodations and/or related services
and who attends one of the schools that is currently chartered with the South
Carolina Public Charter School District. For all children with disabilities who attend
one of the schools who has chartered with the South Carolina Public Charter School
District, the South Carolina Public Charter School District is responsible for ensuring
that the requirements of South Carolina Board of Education Regulation 43-243 are
met.

The South Carolina Public Charter School District ensures:

1. The 504 Plan is implemented as soon as possible following its development;
2. The parents receive a copy of the child’s plan at no cost to the parents. This

copy will be provided at the conclusion of the meeting or within 7 calendar
days of the meeting.

Describe the school's procedures of providing the parents a copy of the 504 Plan:

The parent will be provided a copy of a completed 504 upon departure of the
meeting by parent preference by email or printed copy.

A. Members of the 504 Team

The team includes persons knowledgeable about the meaning of the evaluation
data, student performance, and knowledgeable about the placement options.
South Carolina Public Charter School District highly values parent involvement in
this process and will actively pursue parental participation. This may occur through
identification of mutually agreeable meeting times and/or scheduling meetings in
advance to ensure parent is available. Additionally, student participation, when
deemed appropriate and with parental consent, is encouraged.

Describe the school's procedures for notifying the parents/adult student of an
upcoming 504 meeting to ensure an opportunity to participate:

Prior to sending the meeting invitation home, the parent is called to find a mutually
agreed upon time and day. After ensuring all participants agree to this day and
time, the coordinator will fill out the meeting invitation and give to the parent prior
to the meeting. Two forms of notification of meeting must be given to every parent.
These methods can include sending it home with the student, sending it US mail,
email as an attachment, or phone call documenting date, time, purpose, invitees,
and location of the meeting. If using a phone call, it must be documented in the
Enrich program.
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A written notice to a parent of a 504 meeting is required:

(1) Indicates the purpose, date, time and location of the meeting and which
individuals will be in attendance;

(2) Informs the parents of their right to invite additional participants;
(3) Informs the parents of their right to have an interpreter if required and

the timeframe to communicate this need to the school;
(4) Informs the parents of their right to bring information (formal or

informal) to the meeting which will aid in the discussion
(5) Informs the parent of their right to have their minor child attend

The South Carolina Public Charter School District conducts 504 team meetings
without a parent in attendance only if it cannot convince parents that they should
attend. Before an IEP team meeting is held without a parent, the South Carolina
Public Charter School District makes at least two contact attempts using two
different methods to contact a parent to arrange a mutually agreed on time and
place and records its attempts to do so.

B. Contents of a 504 Plan

In developing each child’s 504 Plan, the team considers:

(1) The strengths of the child;
(2) The concerns of the parents;
(3) The results of the initial or most recent evaluation of the child;
(4) The results of the child’s performance on any state or district-wide

assessment programs, as appropriate; and
(5) The academic, developmental and functional needs of the child.

The South Carolina Public Charter School District’s written 504 plans are developed,
reviewed and revised in the context of the 504 meetings. The South Carolina Public
Charter School District’s 504’s includes all of the following:

(a) Outline of 504 plan dates including initiation, ending, initial evaluation,
and reevaluation;

(b) Student’s disability and a statement on how the disability substantially
limits a major life activity;

(c) A statement of any individual appropriate accommodations that are
necessary to measure the academic achievement and functional
performance of the child in the classroom and on state/district wide
assessments consistent with Section 612(a)(16) of the IDEA;

(d) Participants in the meeting along with their role;
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(e) Signatures of all meeting participants (a participant may contribute via
phone and noted in the signature section)

C. Review and Amendment of a 504 Plan

The South Carolina Public Charter School District ensures that the 504 team:

(1) Reviews the child’s 504 periodically, but not less than annually, to
determine whether plan is providing a FAPE;

(2) The review process for a child who is eligible but had not required a 504
plan must also occur periodically, but not less than annually, to
determine whether a plan is required to provide a FAPE; and

(3) Revises the 504 plan, as appropriate, to address staff, student, and/or
parent concerns in the plan.

D. Transfers Within the State and From Out-of-State

When a student moves into the South Carolina Public Charter School District, the
individual school must take reasonable steps to promptly obtain the child’s records,
including the 504 plan and supporting documents and any other relevant records
from the previous district in which the child was enrolled. Regardless of how the
parent completes the enrollment information regarding previous 504 eligibility/plan,
it is the responsibility of the new school to verify whether or not the student had a
504 Plan in the previous district. Since this is a transfer of educational records from
the child’s previous district to the South Carolina Public Charter School District, no
consent for release of documents is required.

The South Carolina Public Charter School District will not delay the implementation
of the transfer 504 plan and will implement the plan within 5 school days of
enrollment. If a student transfers in with an expired 504 plan, that plan will be
implemented until data can be collected and a team convene to create a new
annual plan, no longer than 30 days from enrollment.

If a student transfers into a South Carolina Public Charter School and persons
knowledgeable of the student, previous evaluation data, and placement options
determine that the student’s 504 plan is no longer appropriate for the student and
additional data is required, the team must consider evaluating the student
consistent with the Section 504 procedures at 34 C.F.R. 104.35 and determine
which educational program is appropriate for the student. 

If a reevaluation is past due on a transfer student, the 504 Team must convene and
hold a reevaluation meeting.

If parent transferring into a charter school does not want their child to continue
with a 504 Plan, the 504 Team must convene and reevaluate to determine eligibility.
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Describe the school’s transfer procedures. Transfer procedures are to include:

The registrar will look at the enrollment document to determine if a parent has
noted in the correct response box if the child has a 504 from a previous school. In
addition, regardless of parent response, when requesting records, the school will
email, phone, or fax the data specialist or registrar in the previous school district.
The 504 Coordinator will be notified that a child with a potential 504 has
transferred into the school. The Coordinator will follow up if there is no response
within 3 days. These attempts will be documented.

Description of the school’s process for determining whether the student has a 504
Plan:

The coordinator will analyze the requested records to determine if the student has
an eligible 504 plan.

Description of the school’s process for requesting records:

Upon enrollment of the student, the registrar requests records including 504
records. If there is no response, a call will be made to the director of the previous
district to inquire if a child has a 504. If these steps do not produce the needed
records, the school coordinator will notify the SCPCSD 504 Coordinator.

Description of how the school’s 504 Coordinator is notified when students with 504
Plans enroll:

The registrar will email the 504 coordinator notifying when a student with a 504
enrolls within 24 hours of entry.

VII. LEAST RESTRICTIVE ENVIRONMENT
The South Carolina Public Charter School District, to the maximum extent
appropriate, ensures that a continuum of placements is available to meet the needs
of children with disabilities for special education and related services in the least
restrictive environment (LRE). Least restrictive environment:

(a) Is based on meaningful evaluation data,
(b) Considers appropriate placement options,
(c) Is determined at least annually,
(d) Is determined by the child’s 504 team, and
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(e) Considers any potential harmful effect on the child or on the quality of
services that he or she needs, including the medium through which the
instruction is delivered.

A child with a disability is not removed from instruction in age-appropriate regular
classrooms solely because of needed accommodations and/or modifications in the
general education curriculum.

MEDICAL HOMEBOUND

Under S.C. Code Ann. Regs. 43-241, students who cannot attend public school
because of illness, accident, or pregnancy, even with the aid of transportation, are
eligible for medical homebound or hospitalized instruction. A physician must certify
the student is unable to attend school but may profit from instruction given in the
home or hospital. Should an approved student not be provided the medical
homebound instruction that he or she is entitled to receive, the student is eligible to
have the medical homebound instruction made up by the district. This make up
may occur during the student’s remaining eligibility for medical homebound
instruction or may occur after the student returns to school provided the make-up
periods are not during the regular school day.

Under S.C. Code Ann. § 59-40-50(B)(1), a charter school must adhere to the same
health, safety, civil rights, and disability rights requirements as are applied to public
schools operating in the same school district or, in the case of the South Carolina
Public Charter School District or a public or independent institution of higher
learning sponsor, the local school district in which the charter school is located. All
charter schools have established medical homebound contacts and processes.

27


